
Please read this before you begin:

To comply with TAFE NSW Legal and Governance 
requirements and ASQA regulations, all course flyers 
must be submitted to Creative Services for review 
before publication.

Before you start: 
Please be aware that before we can support you 
with your flyer request, the course you want to 
promote must be published in ebs and appearing 
on the TAFE NSW website. 

Creative Services

• We are here to support you.

• Please allow 2-3 weeks turnaround for approvals.

• Send your template as an editable doc to us (not PDF) so the 
copywriters or designers can tweak your work if required.

• Contact us via the Creative Request form:
https://forms.clickup.com/42634717/f/18n3ex-
11836/XKK7RD41JX4Z4ULXI7

• Name of request: FLYER APPROVAL - insert name of flyer

To edit the page contents

• Do not change format/colour of text or adjust the layout of 
the flyer without consulting us, the Creative Services team.

• Maintain the text format by manually typing in the content. 
Do not copy and paste from other document.

• If there is the need to copy and paste the text. 
Use ‘Keep Text Only’ paste option when right-clicked. 

• Avoid moving any element or text box but if you need 
more space to accommodate the text, please ensure 
those elements align.

Image

• Select image from the approved image library: 
https://tafensw.sharepoint.com/sites/Int-
BrandAssetHub/SitePages/Image-Library.aspx

Add the search term

• All search term course areas are provided on the right. 
If one of these course areas do not suit your communications, 
then the state-wide “Search TAFE NSW” is mandatory. 

• You must use either a course search term, or the state-wide 
search term.

• Do not add your direct email or an RTO website URL.

Phone number

• The contact centre number is mandatory.

• Do not add your direct phone number, or an old RTO number.

Statement of Attainment courses

• For Statement of Attainment courses - please include the code 
and title of all units of competency as published on the 
National Register. 

Adding co-partner logos

• Once you have created your flyer and you need to insert a 
partner logo (or any other logo) please send this to us in a PNG 
format, so we can add it for you.

Finalising the document

• Make sure all text presented on the page is correct, that 
includes the disclaimer text at the bottom of the page.

• Finalise this document by ‘Save As’ a PDF.

Course areas
TAFE NSW Aboriginal Programs
TAFE NSW Accounting
TAFE NSW Aged Care
TAFE NSW Agriculture
TAFE NSW Air-conditioning and Refrigeration
TAFE NSW Animal Care
TAFE NSW Animal Studies 
TAFE NSW Art and Design
TAFE NSW Audiometry Courses
TAFE NSW Automotive
TAFE NSW Aviation and Aircraft
TAFE NSW Beauty Therapy
TAFE NSW Building and Construction
TAFE NSW Business
TAFE NSW Business Administration
TAFE NSW Carpentry, Joinery and Furniture
TAFE NSW Childcare
TAFE NSW Civil Construction and Surveying
TAFE NSW Communication
TAFE NSW Community Services
TAFE NSW Conservation and Land Management
TAFE NSW Cookery 
TAFE NSW Cooking
TAFE NSW Course Areas
TAFE NSW Dental
TAFE NSW Design and Media
TAFE NSW Education and Training
TAFE NSW Electrotechnology 
TAFE NSW Engineering
TAFE NSW English Courses
TAFE NSW Environment
TAFE NSW Equine
TAFE NSW Event Courses
TAFE NSW Fabrication and Welding
TAFE NSW Farming and Primary Production
TAFE NSW Fashion
TAFE NSW Fitness
TAFE NSW Floristry
TAFE NSW Food Hospitality
TAFE NSW Food Processing
TAFE NSW Government
TAFE NSW Government Library Legal
TAFE NSW Hair and Beauty
TAFE NSW Hairdressing 
TAFE NSW Hairdressing and Barbering 
TAFE NSW Healthcare
TAFE NSW Healthcare 
TAFE NSW Horticulture
TAFE NSW HSC Further Study
TAFE NSW Human Resources
TAFE NSW Individual Support
TAFE NSW Information Technology
TAFE NSW Laboratory Science
TAFE NSW Languages Translation
TAFE NSW Legal Services
TAFE NSW Library Courses
TAFE NSW Logistics
TAFE NSW Maritime
TAFE NSW Marketing and Communication
TAFE NSW Meat Processing
TAFE NSW Mining Resources
TAFE NSW Music Production
TAFE NSW Nursing
TAFE NSW Optical Dispensing
TAFE NSW Outdoor Recreation
TAFE NSW Photography
TAFE NSW Property Services 
TAFE NSW Real Estate
TAFE NSW Renewable Energy
TAFE NSW Sales and Retail
TAFE NSW Screen and Media
TAFE NSW Signs and Graphics
TAFE NSW Sound Production
TAFE NSW Sport
TAFE NSW Sport and Recreation
TAFE NSW Study and Career Pathways
TAFE NSW Tourism and Events
TAFE NSW Trade and Logistics

TAFE NSW Travel and Tourism

Diploma of Business
BSB50120

• Nationally Recognised Training​

• This training is subsidised by
      the NSW Government​
• VET Student Loans available

Course description:

Gain sought-after, transferable business skills to become an operations manager, 
team leader, or project administrator. Develop a broad range of expertise in 
management, marketing, human resources, business communication, finance 
and workplace sustainability.​

Focus-on streams:

This qualification presents a unique opportunity to select a ‘focus-on’ area of 
study, including Marketing & Communication, Human Resources (HR) or Business 
Operations (see details over page). 

Course outcomes include:

By successfully completing the Diploma of Business, you may  be able to gain 
employment across a range of business environments. Upon completion, you will 
also receive one year of credit into a Bachelor of Business with TAFE NSW and many 
other universities.

Local entry requirements:

This course is designed for students who have well developed language, literacy, 
numeracy and digital skills. It is recommended you hold a Cert IV or higher in a 
business qualification, and/or 3 years work experience.

TAFE NSW also provides support to learners who may require any additional 
assistance through our unique support structures.

Locations
TAFE NSW Meadowbank, 

Liverpool, St George, Newcastle 
(virtual), Ultimo campuses

Duration 
1 Semester

Study type 
Full time – 3 days per week

Attendance
Combination or Virtual

Start date
Week beginning Monday 20 
July 2026

Study commitment
16 hrs of class time and approx. 
14 hrs of additional study per 
week.

Enrol here:
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Course delivery modes:

The Diploma of Business will be delivered via a combination of delivery modes, designed to suit 
a range of study preferences. 

Some locations offer a combination of on-campus classes, with the addition of a virtual class, 
while others offer solely virtual delivery. All ‘focus-on’ units will be delivered virtually, where you 
will have the opportunity to work with specialist teachers and build networks with other learners 
in your nominated focus-on stream.

An example timetable may be: Monday and Tuesday at your local campus for core and 
general  units, and Thursday via virtual class for focus-on units. Please refer to website details 
for your chosen location and delivery.

Diploma of Business

Core units 

• BSBCRT511 Develop critical 
thinking in others

• BSBFIN501 Manage 
budgets and financial plans

• BSBOPS501 Manage 
business resources

• BSBSUS511 Develop 
workplace policies 
and procedures for 
sustainability

• BSBXCM501  Lead 
communication in 
the workplace

Common general units

• BSBOPS504 Manage 
business risk (A)

• BSBPMG430  Undertake 
project work (A)

• BSBTWK502  Manage 
team effectiveness

Focus-on units will be delivered Thursdays via virtual delivery

Focus-on Operations

• BSBMKG541 Identify and evaluate marketing opportunities
• BSBHRM527 Coordinate HR functions and processes 
• BSBOPS502  Manage Business operational plans
• BSBTWK503  Manage meetings (A)

OR

Focus-on Marketing and Communication 

• BSBMKG541  Identify and evaluate marketing opportunities
• BSBMKG542  Establish and monitor the marketing mix 
• BSBMKG546  Develop social media engagement plans  
• BSBMKG552  Design and develop marketing communication plans

Note: Students with NO underpinning marketing knowledge could do SIRXMKT006 develop social media 
strategy through TAFE Online 

OR

Focus-on Human Resources 

• BSBHRM525 Manage recruitment and onboarding (A)
• BSBHRM521  Facilitate performance development processes
• BSBHRM531 Coordinate health and wellness programs
• BSBTWK501  Lead diversity and inclusion

Note: Students with NO underpinning HR knowledge should do BSBHRM412 Support employee and 
industrial relations

Career opportunities:

On completion of this qualification, you may be able to work across a broad range of roles in 
different industry sectors. Apply for positions such as:

• Office Manger

• Team Leader

• ​Executive Assistant 

• Account Manager

• Business Manager

• Operations Manager

• HR Officer/Coordinator

• Marketing Coordinator

• Digital Marketing/Social Media Coordinator

How to get involved:

For more information, please register for one of our information sessions. 
Visit the TAFE NSW website at tafensw.edu.au 

TAFE NSW Business and Marketing
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https://forms.clickup.com/42634717/f/18n3ex-11836/XKK7RD41JX4Z4ULXI7
https://forms.clickup.com/42634717/f/18n3ex-11836/XKK7RD41JX4Z4ULXI7
https://forms.clickup.com/42634717/f/18n3ex-11836/XKK7RD41JX4Z4ULXI7
https://tafensw.sharepoint.com/sites/Int-BrandAssetHub/SitePages/Image-Library.aspx
https://tafensw.sharepoint.com/sites/Int-BrandAssetHub/SitePages/Image-Library.aspx
https://tafensw.sharepoint.com/sites/Int-BrandAssetHub/SitePages/Image-Library.aspx
https://tafensw.sharepoint.com/sites/Int-BrandAssetHub/SitePages/Image-Library.aspx
https://tafensw.sharepoint.com/sites/Int-BrandAssetHub/SitePages/Image-Library.aspx

	Slide 1
	Slide 2

